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Privacy Act Statement of 1974 as amended applies: This syllabus may contain information which must be protected IAW 

DoD 5400.11R and is For Official Use Only (FOUO)

SECTION A
COURSE PLAN

Instructor:  Master Sergeant Ferdinand Toledo 

Semester 2:  AY 2010 – 2011

Student Workbook:  Unlocking Your Potential 
Dear Student:  The Constitution of the State of California requires that we provide a public education to you free of charge. Your right to a free education is for all school/educational activities, whether curricular or extracurricular, and whether you get a grade for the activity or class.  Subject to certain exceptions, your right to a free public education means that we cannot require you or your family to purchase materials, supplies, equipment or uniforms for any school activity, nor can we require you or your family to pay security deposits for access, participation, materials, or equipment.  You may be required to attend a fundraising event; however, if you are unable to raise funds for the event, you will not be prevented from participating in an educational activity.

For more information visit:  www.sandi.net/staff/studentfees
Class changes will not be allowed after the first grading period.  A student who drops a course after the first grading period of a semester for reasons within their control, or who is dropped because of his/her behavior in class is detrimental to the welfare of the class may receive an “F/U” grade on his/her semester grade reports and cumulative grade history records.  Grades reported on the semester report card are part of the student’s cumulative grade history records.  When students withdraw from a class for reasons not within their control, the school shall evaluate individual circumstances and determine whether a grade should appear on the student’s cumulative grade history record.
In addition, the school website below has detailed information about the academic honesty policy and tardy policy which is located in the “Student Handbook 2010-2011.”  

For more information visit:  www.srhsfalcons.org
SECTION B

COURSE DESCRIPTION AND COURSE OBJECTIVES
Course Description:   Unlocking Your Potential enables students to learn about, practice and eventually master the concepts of attitudinal training and success.  

Course Objectives:  The cadets should:   


1.  Know the ingredients that make up individual potential, the qualities of peak performers, the role of self-image and self-esteem in determining performance

2.  Know how to set goals, how to use self-talk and imagination to achieve goals, and how to use a specific plan of action to attain a goal.
SECTION C
COURSE POLICY AND PROCEDURES
Attendance:  You’re expected to attend all scheduled classes on time.  Be in your seats before the bell rings prepared to learn.  Tardies cannot be made up and are accruable throughout the six-week period.  Excessive tardies will result in being placed on the “Loss of Privilege” list.

Cell Phones, and other Electronic Signaling Devices:  Cellular Phones, Pagers, and Other Electronic Signaling Devices*  Students may only use cell phones, pagers, and other electronic signaling devices on campus before school, during lunch, and after school.  These devices must be kept out of sight and turned off during the instructional program.  Unauthorized use of such devices, including issues of academic honesty, disrupts the instructional program and distracts from the learning environment.  Therefore, unauthorized use is grounds for confiscation of the device by school officials, including classroom teachers.  Confiscated devices will be given to Mrs. McCartney in the counseling office.  Only parents may retrieve the devices from the counselor. Repeated unauthorized use may lead to disciplinary action. If a student refuses to give the cell phone or any electronic device to the teacher, the matter will be referred to the vice principal for additional consequences (i.e. detention, Saturday school, suspension).  

*School personnel, including school police, do not have resources to investigate instances of lost or stolen property unless suspect information is provided.  School Police will not conduct a police investigation or take a police report.

Classroom Procedures:

a. Address all instructors and AFJROTC staff by appropriate military rank or title.

b. Arrive on time for class.

c. Cell phones, and other electronic devices will be turned off while class is in session.

d. No eating, drinking, and chewing gum.

Dress and Personal Appearance: Cadets must comply with Air Force grooming standards and appearance. Refer to Air Force Instruction (AFI) 36-2903, Dress and Appearance of Air Force Personnel; and Air Force Junior ROTC Instruction (AFJRROTCI) 36-2001, Air Force Junior ROTC Operations; and the Air Force Junior ROTC Uniforms and Awards Guide for the standards of dress and personal appearance.  Additionally, the military uniform will be worn to class on Mondays and to any other specified military activity as directed. 

Physical Fitness: Air Force ROTC requires students to regularly participate in a physical fitness program. Cadets must attend and participate in one physical training (PT) session per week.  Failure to participate in PT sessions without a valid excuse will reflect poorly upon your cadet evaluation and cause you to receive an unsatisfactory grade in physical fitness

Chain-Of-Command: Use the cadet corps chain-of-command to address cadet corps issues. Feel free to contact the instructor to discuss academic or other issues that may be of concern.  If a matter is cadet corps related, the instructor will refer students to the cadet chain-of-command.  Also, remember to take any cadet corps matters through the cadet corps chain-of-command before taking the matter to either of the Aerospace Studies Instructors.

Cadet Code of Conduct: Cadets will not lie, cheat, steal, nor tolerate it among his/her fellow cadets.  Additionally, the integrity of a cadet’s word must be unquestionable.  His/her word must be more than good; it must be unequivocally sincere.  A student’s signature must also be a seal of good faith.  He/she stands behind it with their honor.  It is the mark of the assumption of responsibility and their firm promise to fulfill that responsibility.

Plagiarism: Plagiarism and cheating WILL NOT be tolerated; both will be dealt with severely.
Open Door Policy: The instructor will support students to the fullest extent to assist them in passing this class and/or dealing with any other important matters.  Students are highly encouraged to discuss with the instructor issues concerning academic or personal problems.  The instructor is also available to answer questions about or shed light on active duty Air Force life. 

Class Format.  Classes will consist of lectures, discussions and hands-on activities.  Visual aids will be used to supplement the instruction.  You may ask questions at any time.  Your active participation in class discussions is an important ingredient in your learning process.  Please come prepared!

Make-up Policy.  I will accept make-up work for all graded measurements in the case of excused absences only.  Contact me in my office to determine make-up test/work time.
SECTION D

GRADES
Your final grade will be based upon your ability to achieve the course objectives as evidenced by your performance on one mid-term and a final examination.  Also, to receive full credit for “Class Participation,” students must be present for class and actively participate in all discussions and exercises. 
	Measurement
	Point Value
	Percentage

	Mid-Term Examination
	100
	40%

	Final Examination
	100
	40%

	Class Participation/Quizzes
	20
	20%

	TOTAL
	220
	100%

	
	 
	 


Your final letter grade will be determined using the following scale:


%
        


 Total Points
  

   Final Grade



90-100


198-220
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80-89


176- 197



 B





70-79


154-196



 C





60-69


132-153



 D





00-59


    0-131 



 F




 

SECTION E

COURSE OUTLINE

AY 2011
1 FEB



 




Unit 1:  You’ve Always Had the Potential
Student Preparation:  Read the Student Reader
Lesson Objective:  You have the potential to improve your performance in any area of your life
8 FEB    




Oral Presentation Project assignment  
15 FEB    
Team building activity (TBD)
22 FEB    
(distribute information for oral presentation assignment)
Unit 2:  You’re Born to Win  

Student Preparation:  Read the Student Reader

Lesson Objective:  Limitations on your potential and your performance are mental and self-imposed.  Recognizing your self-imposed attitudes of limitation is the first step toward changing your behavior
1 MAR    


Unit 3:  The Most Amazing Computer of All  

Student Preparation:  Read the Student Reader

Lesson Objectives:  
   1.  Your mind is like a computer: impartial, unbiased, and nonjudgmental.  It accepts as truth whatever you “enter” into it

  2.  Attitudes are habits of thinking that are formed three-dimensionally:  words trigger feelings and pictures

  3.  Words are tools that predict and perpetuate performance

8 MAR (Min Day)    


Unit 4:  Changing From the Inside Out

Student Preparation:  Read the Student Reader

Lesson Objectives:  
   1.  Your self-image controls your performance.  You can change your self-image by controlling your self-talk, blocking out your critics and designing a personal ad campaign

  2.  Advertising works!  You can design a personal ad campaign using affirmative reminders to change your self-image and improve your performance
**15 MAR   


 



Oral Presentations (3-5 minutes per student) 
**22 MAR 


 



Oral Presentations (3-5 minutes per student) 

29 MAR    
Unit 5:  You’ll See It When You Believe It
Student Preparation:  Read the Student Reader
Lesson Objectives: 

  1.  Your subconscious mind is unable to differentiate between the real experience and a vividly imagined experience felt with emotion

  2.  You can use the knowledge of how your subconscious mind works to improve your performance
5 APR

SPRING BREAK!

12 APR
Unit 6:  How to Increase Self-Confidence

Student Preparation:  Read the Student Reader

19 APR

Lesson Objectives:  

  1.  You will be remembered not by how few mistakes you make, but by how many successes you have

  2.  You can “rehearse” any situation in your mind and color it with positive emotion:  “Flick back, Flick up!

26 APR   


 

 
Unit 7:  Know You’re Good…And Wear It Well!
Student Preparation:  Read the Student Reader
Lesson Objectives:  
  1.  Self-image is an accumulation of data, the picture you have of yourself as a performer.  Self-esteem is an emotion; how warm, friendly, and appreciative you feel toward yourself-and the degree which you feel capable of meeting life’s challenges

  2.  You can improve your performance by changing your self-image and strengthening your self-esteem

3 MAY    


 

 
Unit 8:  Success is a Journey…Not a Destination
Student Preparation:  Read the Student Reader
Lesson Objectives:  

  1.  Success means competing and comparing with your own best self.  Success is a journey, moving steadily toward your worthwhile, predetermined goal

  2.  There are seven steps to creating worthwhile goals.  Goals are the roadmaps to a successful life

  3.  Values give meaning and structure your goals

10 MAY




 
Unit 9:  If You Fail to Plan, You’re Planning to Fail
Student Preparation:  Read the Student Reader
Lesson Objectives:  

  1.  When setting goals, you need to set aside you’re self imposed limitations

  2.  Seldom to you exceed your expectations

  3.  The act of setting goals generates the desire to achieve them

  4.  By developing and using a plan of action, you can make your goal a reality

17 MAY
Unit 10:  How to Motivate Yourself and Others
Student Preparation:  Read the Student Reader
Lesson Objectives:  
  1.  Attitude motivation is long lasting and effective because it is positive and internally driven (intrinsic)
2.  Effective leaders create an environment where people respect themselves
24 MAY (Min Day)
Unit 11:  What Employers Expect of a Great Employee
Student Preparation:  Read pp. 169-182.   “Leadership Education I” 
Lesson Objective: Attitude is the key to employment success 
31 MAY
Unit 12:  You Never Get a Second Chance to Make a First Impression
Student Preparation:  Read Student Reader
Lesson Objectives:  
  1.  93% of the impression you convey to others has nothing to do with what you say

  2.  There are special techniques you can use to be a better communicator

7 JUN

FINAL EXAM
Mon, 13 JUN 
Last day of school
